
         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                                                                                                                             
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

How to Navigate
myPortal 

Welcome to the tutorial on how to navigate the FranU myPortal. The layout is very simple to use.   

There is only one landing page for students, faculty and staff. However, your particular view will be 
different depending on what you have permissions to see. For instance, there are some quick links 
that are used by everyone on campus while others are used only by students or only by faculty and 
staff. Everyone on campus will see common quick links but additional links are separated by 
permissions. 

One of the features myPortal offers is the ability to reach your personal files or even create them! 

Please note this feature is not affected by myPortal and cannot affect myPortal. This information 
was included for your knowledge only. The tutorial begins on the following page.  

Important!
You will need to confirm that you have read and understood the terms of use before logging into 
myPortal! 

5414 Brittany Drive, Baton Rouge, LA 70808          Phone (225) 526-1700                franu.edu 

https://franu.edu


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                                                                                                                               

 

 
 

 
 
 
 
 
 

  

This is an overview of the main page of the FranU portal. 
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This tutorial will show you how to navigate the menu bars and departmental links.  

1. Navigation

The MyPortal text located on the     
navigation bar will bring you back to the 
main landing page no matter what page
or department you are viewing. 

The Departments tab will allow you to 
select a department to choose which
department you wish to visit. 

The Documents tab will allow you to view 
documents for multiple departments.   
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The Community tab will allow you to select a 
community site to visit. Community sites are for 
groups of documents or a depository for infor-
mation that may not necessarily be
considered a department. 

The Academic Calendars tab will house the 
most current academic calendars plus one 
year. 

The Academic Catalog is a link to the Aca-
demic Catalog on the FranU.edu website. This 
will be accessible no matter what page you are 
on in the portal. 

The Emergency Information tab is a     
dedicated place for emergency contact
information. 
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Your view will be slightly different depending on whether you have logged in as Faculty/Staff or as a 
student. 

You will only see links, announcements and events that you have permissions to view. Links are 
shown as blue tiles and are in alphabetical order. The only exception is Wolf Tracks, which is shown 
above the other links. The Wolf Tracks link is within the words “Continue to Self Service 
Dashboard”. 

Below the 3 columns shown above, you will see the same basic information that you can find on the 
digital displays located across campus. The information will rotate with available flyers in the same 
manner. 
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Below the flyer carousel, the FranU mission statement and our core values are displayed   

You will also see a countdown to the next graduation. We hope it will serve to encourage seniors to 
push that little bit extra to get to the most exciting day they will ever have at FranU! 
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2. Navigation of Department or Community Pages
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Some departments are comprised of smaller sections housed under one main name. For example, 
Student Affairs houses:  

 Campus Ministry
 Counseling
 Disability
 Franciscan Student Life and Servant Leadership
 Student Advocacy
 Student Connections and Engagement
 Student Organizations
 Vocational Discernment and Career Development

On some of the pages, you will see a way to navigate back to a section header that you are in. See 
below: 

The same navigation rules apply as described earlier. The main navigation bar will take you to the 
main landing page, other departments, documents or community pages.  The departmental or
community main page can be reached by using the site name (or the wolf head). 
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3. Navigation of Document Libraries

If you have any questions or notice information that needs to be corrected or updated, please 
request corrections via email at portal@franu.edu. 
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